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Quy trinh Tuyén dung vién chire

QUY TRINH TUYEN DUNG VIEN CHUC

tinh Lam Pdng va ciia Truong Cao ding Pa Lat.

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Thuc hién cong tac tuyén dung nhan su theo ding quy dinh cta Trung uong, cla

2. Pham vi ap dung:

Quy trinh nay ap dung dbi véi viéc thuc hién cong tac tuyén dung vién chirc cia

Trudng Cao dang Pa Lat.

IL. PINH NGHIA VA TU VIET TAT
1.Dinh nghia:

- Can b lanh dao: Ban Giam hiéu Truong Cao ding Pa Lat.

- Can bd quan ly: Truéng va pho cac khoa, phong, don vi thudc va truc thude

Trudong Cao ding Pa Lat.

thang.

- Hop ddng khéng xéac dinh thdi han: hop dong ma trong d6 hai bén khong xéc
dinh thoi han, thoi diém chdm dirt hidu luc cta hgp dong.

- Hop df’ing xac dinh thoi han: hop df‘)ng ma trong do6 hai bén xac dinh thoi han,
thoi diém chdm dut hiéu luc ciia hgp dong trong khoang thoi gian tir d 12 théng dén 36

2. Tir viét tat:

- Trudmg: Trudng Cao ding Pa Lat

- BGH: Ban Giam hiéu

- CB: Can bd

- P. TCHC: Phong T6 chirc - Hanh chinh
- QLNN: Quan ly Nha nudc

- UBND: Uy ban dén dén

- Tinh : Tinh LAm Déng

III.CAC BIEU MAU/HUONG DAN

STT Tén biéu miu/ Huéng din Ma hoa
Ké hoach tuyén dung vién chirc QT31A/TCHC/01
2. | Két qua tuyén dung vién chirc QT31A /TCHC/02
Thong bao két qua tuyén dung vién chic QT31A /TCHC/03

\ou

R
\Q

i 1%



Quy trinh Tuyén dung vién chirc

IV. LUU PO
QUY TRINH TUYEN DUNG VIEN CHU'C
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Quy trinh Tuyén dung gido vién va nhin vién hop dong

QUY TRINH TUYEN DUNG GIAO VIEN VA NHAN VIEN HQP DPONG

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Thuc hién cong tac tuyén dung nhan sy theo diing quy dinh ctia Trung wong, clia
tinh Lam Pdng va cia Truong Cao ding Pa Lat.

2. Pham vi ap dung:

Quy trinh nay 4p dung di v6i viéc thuc hién cong tic tuyén dung gido vién va
nhan vién hop dong ciia Truong Cao ding Pa Lat.

IL. PINH NGHIA VA TU VIET TAT

1. Pinh nghia:

- Can b 1anh dao: Ban Giam hiéu Truong Cao ding Pa Lat.

- Can bd quan ly: Truong va pho cac khoa, phong, don vi thudc va truc thude
Trudong Cao dang Pa Lat.

2. Tir viét tit:

- Trudong: Truong Cao déng ba Lat

- BGH: Ban Giam hiéu

- CB: Can bd

- P. TCHC: Phong T6 chirc Hanh chinh

- QLNN: Quan ly Nha nudc

- UBND: Uy ban dén dan

- Tinh: Tinh L4m Ddng

I11.CAC BIEU MAU/HUGNG DAN

STT Tén biéu miu/ Huéng din Mai hoa

1. | Thong béo tuyén dung QT31B/TCHC/01

2. | Danh sach d& nghj phéng van tuyén dung QT31B/TCHC/02

3. | Bao cdo Hoi dong tuyén dung QT31B/TCHC/03

4. | Cong van dé nghi ky hop dong thir viéc QT31B/TCHC/04

5 Bién ban cua cac don vi @ nghi ky hop dong chinh QT31B/TCHC/05
" |ithire

¢ |Bankiém diém cé nhan ctia nguoi duoc ky hop QT31B/TCHC/06
" | dong chinh thirc

7. | Céng vin @& nghi ky hop dong chinh thirc QT31B/TCHC/07




Quy trinh Tuyén dung gido vién va nhén vién hgp dong

IV. LUU PO
QUY TRINH TUYEN DUNG G140 VIEN VA NHAN VIEN HGP DONG
Lip K hogch tuyén dyog gido vién, ohdn vign HD |  Thyr hién tuyén dyng Phé duyét, trién khai thyc hign Luru trithi so
5
é \ 1. Dé xuit nhu ciu
ek mn;:;mﬁ o
' e 16 Lias ki so
Y s#8n s N 11 Sia"s o e s &
e BT Y R ——— 10Déngh o ding , 13 Dt g |
] — g thi vige lao djmg chink thize
] ' fiitr=nig) el ] R I
=
Bt 4
6 Lip danh sich v 15, Bdo cdo
3 1
Kobrg b3t ké hogeh phng vin &
vl e SEr e
3 9, Phé duypt két qui
¥ P it 7. Phé duyit phingvinopingido 1L Phidwiddude | | 14 Kjhopding oo ding
’g i viduhhin vién
£ s
z Bl
z
12. K hop dang thievige —
8 E ‘::'E:; H
.g‘)IEEg : L
Sug w2 8. Phong van tupén
HHIE -
=ifct




fug S
. hn,.%bao weu Suon uQIA 3un 0s oy dou OHOL | U9Amny 11} i 980 Oyo ugAn) Sun |  0s QY :
e wc.mm Suey) ov) eno 0s OH ugyu 8d 08D 3uQuq | os oy 1eo| ueyd gA udyo los | ugyu dary,
Lo @m oy ugyu dony DHOL SuQyq
3uoniy end
£eSu 10 fis ugyu iA ncbm ‘Suoyd SHAL [rew w:@w 3y vA oeq FuQy) Surip
10/DHOL/EIELD | 14 c00 qud n Junp ugdm eOY 980 3 Supq ugn ‘yuiy ugAny yuey) | ugknj oeq | ¢
9ANP 2Yd Ne§ - ¢ uoyd - ¢
oeq JuQyl, | ‘HLLd'®@ weyd ep upn Junp upkm | Bugyjg,
ogq SuQyy Sugp DHDL SuQyd
gunp :wb: ooy
o 194np Qud Suonn nJiy
Ae3u 1enx 9p doy "IA uop opo
3o % SuDmEy - | R - Jenx 2p
70 Jenx 9p dug) Jueg | DHOL SuQyd ; 18] 1S ugyu unp uAn) nnuwr | % X g
ugyu 1y neg 1enx 9(d n9tH weyl DHDL 3uoyg ia uop 12ANp 2Ud
A At ‘Juoyd ‘eoyy ovd ,mao a.mzx op
10A 9] 0Ny} Ngd NYu No UBH
Ae3u e
= @.x op 1enx 9p doy ia uop 921 OHOL |39p n_ws mcﬁ OHOL SuQyq iA CHERAD o
3 3uQ) Sueg Suoyg | uwop “Guoyd ‘eoyy| owo 10A 10p | ‘dOy Sug],
ugyu 1] neg : d T :
Sunp ugAn) n2n IYd no ue)
"OHOL
g 3uoyqg 94 13 50y wreu 3uon
i f enx 93 JHDL 3uoyq s Sun mu\m: ngd nyu jenx e I
U 09 13y Lk o R P W Ew_u oBd szE iA m_.ow Knx 2a
mco.bm ueyu .:mo E,E H\._o ug)
ugny any) . .
P e quey) 20np doy 1oyd el M.:: 3 . 231A 3uQd
H w narg : : ; LonsN unp ION ns
X 3TNy ugoy uey |jep enb )9y | rongpN ueyd pare 20nq wy [,
‘ ol /ugyd og
VLOVGE'A

Sugp doy uIA ugyu gA uIA ovIS Sunp WANY, yuiy AnQ




UQIA

3uQp| ogoy UBYU/UQIA
Ae3u goueAa | UuQAn) UIIA uoniy : oe13 upAm
v0/OHOL/d1 ﬁw Suoyd nes | Bun g 9p OHOL 3uQud Iy ueA Juoyd enb 193 194np Quyq uga Sugyd 6
€0/OHOL/AIEL JdAnp U znb 19y
194np uq
‘ueA uoyd
np UQIA uenb ugr 194Anp 9yd Suonn
3un os oY - odiauop | ndiy yuwy uga Suoyd os
Fuoyy Buoniy, | oy udryy ugoy DHOL Suoyq -
B0y UQAM) SHOT “Gunip !
; ; , ; uoyd
v0/OHOL/A1 €10 yoeoy ugla - 3un | upaduoyd | Buoyd |updmy 1 A o oIA Bugd | . S
€0/DHOL/LIELO 91034 lenX 9@ - | Nip ugIA Supn noIy ugyu don Sugu eyy ‘Op yuiy «wEuH : >
el wer) | ‘uow upAnyo A upa Juoyd P4d
w9ny 1gq od ueq :uea | ia uop ‘Suoyd ‘eoyy og) -
‘uga  Fuoyd Suoyd Sunyo onyy vy ueyd
enb 1 3ugp 19H | uga Suoyd DHOI Suoyd -
ueq uolyg -
ugA uoyd ugA uoyd
A quin Y : Suonuj, A Y ¥ g
TO/OHOL/AIELO 0s 9y gA OHOLL 3uQyd ; yops yuep 194np gud Suonn | 134np uqd | L
Ae3u | neg X nIIH .
4ogs que( . 03y yuy  DHOL 3uQyd
e ugA 3uoyd
2L Buoyd uary ia uop Suoyd | Y APk 4
TO/OHOL/AIELO Joeoy Aip 05 oY BA OHOL eoyy Sum oy uea Suoyd yoeoy 9
99 09y, : 3uQyd : g Cr oy | 01 8A YOS
‘ oes yuep yoes yuep dé| OHOL 3uQyd | ;
i yuep deg
yoeoy 93
o Al uIIy 20y}
quey) 2.0np d.oyqg 1oyd 5 " 231A SUQd
05 0 ngw naig . . L LON3N sunp 19N g S| ns
' mOE ugoy uey | jep enb )9y | rondN/ugyd o g & 20nq Ul |,
J Fos /uegyd og

dugp doy ugIA ugyu gA UIA 0pI3 Junp udnJ, yuin And




" L

Sugp

ooy wguigny | opoopg | WU | OHOL asy ugin upyu ‘uem opi3 | opoov | i
i P %O 2d Surip ugAny o) 3uQod 0B oy
3ugp
. Ae3u ¢ : : og[ ‘Gunp
od1a nupy Sugp | Suopoe] | DHOL SuQyd | Suony ON) YUIYo Sup maAm. | - e -
doy onyy 3ugp doy ‘u1A Jup) nyiH | Sugp doy £y Suonn nIiy S0p
19 1Y oonI, i top
194np 9uyd Suonn
Ae3u g1 NJIH YuLn uey 10y) yuip oex PIvl Sl
LO/OHDI/ETELO 931A nY) SuQ L w:@m uenb ugr 3uop oe] Sugp doy A3 jenx 9p Suop
90/OHOL/ATELD | Pa B SUQP | doy £y iysu L L ek e i st sl BT O B
doy onp e 00 iA UOp ov Suo Suoyg 2914 3uQo ned g
CO/PHOL/AIELO y ony sposoy | AU OED Ud | OHOL 8uQud o9IA BUQO NEd |y oo
Ry oonay, | XX g4 o0np Sup dgp vQIA Bun | el
Ngu oY1 NYy) ueis 1Y) neg | X
UQIA 0@;
KeBu01dknp | odmnyp | Sup uenbugy | Supny |2 BUOP dOU Ay Supnn o E_Mm% 4
9yd npj nes Suopdin | |90 latiap ogo notH ny) Sugp doy 19y A ugIA b&.u: %W
OHDL 3uetd Sun ugp Supny HHOL Suoyd
' 291A Ny} ; :
Ae3u 10 fySu sags Juonu], 091A ) Sugp doy Ay 1enx | jgnx 9p
¥0/OHOL/d1€LO A [0 1Bk Sugp doy | DHOL SuQyd not | ep 1WAnp oud Suonn ndi | wknpaug | P
; A 1enx 2@ ¢
Ae3u dei 991A Ny sugp doy 1A
10 ugasugyd | oS TR | wenbuey | OO | A% 7gnx 9p wer OHOL Suoyd | 1 Sugp
POIOHOLAIELO | enb joysatnp | V% X | o5 1xuopopsy | Suoug | ‘upa Buoud gub 1oy 19knp | doy sy | O
oydipyneg | C1 T 20 oyd Suonn ndrH 1P neg | ySu Qg
ugnIy day) .
quey) 20np doy 1oyd ugty Ay : 3914 3uQd
0s 0 ngw nIg ; . ¥y LON3N Sunp 10N ns
Y i ugoy uey |jep enb I rongN/ueyd gyd dgr 20nq UL,
oq o

Sugp doy uIA ueyU €A UIA 0PI3 SUnp WAn ], yuin AnQ)




ugIA 0s oy 0.0y JOHO.L
UBYU 0S QH | NNJ UIA UBYN | BUQYq i DR e ek 2
ug 20N M.mh.— H..: -M U 2314 Su
08 0 ngw NI et 3 P 410U Lon3N Sunp 10N giA SUPD ns
4 XY ugoy uey | jep enb )9y | ron3N/ueyd agyd o % 20nq W,
od e

dugp doy u3tA ugyu gA wIA ogr3 Suip wkn I, yuin AnQ)




UBND TINH LAM DONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG DA LAT Poc lip — T do — Hanh phuc
Sé: /KH-CDBDPL Lam Déiag, ngay thang ndam
: KE HOACH
TO CHUC TUYEN DUNG VIEN CHUC (1)
NAM 20..
Phén 1

Co so phap 1y va sw cin thiét ciia viée tuyén dung vién chire
I/ Co sé phap Iy :
Yéu cau néu duge nhitng Nghi dinh cta Chinh phu, thong tu cia cic B va vin
ban ciia UBND tinh veé tuyén dung vién chtrc.

II/ Su can thiét phai_ to chirc tuyén dung:
I1I/ Muc dich, yéu ciu ciia viée tuyén dung:
1. Muc dich :

Néu duogc muc dich cia viéc tuyén dung vién chuec.
2. Yéu céu :

Neéu nhiing yéu cau phai thuc hién cta viée tuyén dung .
IV/ Hinh thire tuyen dung:
Hinh thirc xét tuyén hay thi tuyén do don vi quyét dinh.

Phan 2 3

\

T chire “tuyén dung” &

(Néu thi tuyén thi ghi thi tuyén néu xét tuyen thi ghi xét tuyén, sau diy goi =
chung la tuyén dung) 4

I. Pham vi t6 chirc tuyén dung :

1. Pham vi vé don vi:

2. Pham vi vé chire danh nghé nghiép:

Néu rd pham vi vé chirc danh nghé nghiép; vi du : tuyén dung vao cic chtc danh
nghé nghiép :

- Chuyén vién — 01003 va tuong duong.

- Chuyén vién cao ding — 01a003 va tuong duong.

- Can sy - 01004 va tuwong duong.

II/ Nhu ciu tuyen dung :
Nhu cau cu the
+ Tongsb : ..... chiara:
+ Céc chuirc danh nghe nghiép chuyén vién va tuong duong: .
+ Céc chirc danh nghe nghiép chuyén vién cao ding va tuorng ducmo S
+ Cdc chirc danh nghe nghiép can sy va tuong duong: .
(C6 biéu téng ‘hop nhu cau dinh kém)
I11/ Tié¢u chuin cho tirng logi VC:
1. Tiéu chun vé trinh do:

QT31A/TCHC/01



Chl:l'(‘. danh ThCM Ngoai ngir Tin hoc Ghi chu
nghé nghiép

2 Tiéu chuin vé tudi, strc khoe theo quy dinh cta ludt vién chue.

3. Tiéu chudn vé Thuong tra (néu co).

IV/ Pdi twong tham gia thi tuyén :

1. Quy dinh cu thé déi twong dugc tham gia du tuyén theo quy dinh ctia Phap luat.

2.). Mot sb diéu kién khac (néu co) :

V. Mén thi, N§i dung, hinh thite, thi tuyén hoic xét tuyén, 18 phi thi (néu 1a thi
tuyén):

2. Mo6n thi, Ngi dung thi, xét:

3. Hinh thyc thi, xét :

Néu cu thé hinh thtrc thi hodc xét: Viét, tric nghiém, vin dap, phong van, thuc
hanh...

4. Céch tinh diém:

5. Cach xac dinh nguoi tring tuyén:

VIL Lé phi thi tuyén : Ghi muc cy thé

VII/ T6 chirc thue hién :

1. Chuén bi Tai lidu, ho so phuc vu thi tuyén (néu thi tuyén):

2. Thoi gian va dia diém thi, nhdn ho so va td chire thi tuyén:

Néu cu thé thoi gian va dia diém t6 chire thi.

3. Thanh lap Hoi ddng thi, xét tuyén... :

4. T4 chirc on tap : Néu rd ngay gio to chire on tp, don vi chu tri 6n tp. ..

5. Cac cong viéc khac...

Trén déy 1a K& hoach tuyén dung vién chirc nam 20 cua ..... .

Noi nhin: HIEU TRUONG

- Luu: VT, TCHC.

Bui Quang Son

QT31A/TCHC/01




UBND TINH LAM DONG CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG CAO PANG PA LAT Poc lap — Tu do — Hanh phiic
Sé: /KH-CDDL Lam Pong, ngay thang ndm
i KE HOACH
TO CHUC TUYEN DUNG VIEN CHUC (1)
NAM 20..
Phin 1

Co sé phap Iy va sw can thiét ciia viée tuyén dung vién chire
I/ Co sé phap lv :
Yéu ciu néu dugc nhirng Nghi dinh ctia Chinh phu, thong tu cua cac Bo va van
ban cia UBND tinh vé tuyen dung vién chirc.
II/ Su can thiét phai t6 chirc tuyen dung:
I1I/ Muc dich, yéu ciu ciia viéc tuyén dung:
1. Muc dich :
Néu dugc muc dich cta viéc tuyén dung vién chirc.
2. Yéu ciu :
Néu nhitng yéu _céu phai thuc hién cta viée tuyén dung .
IV/ Hinh thire tuyén dung:
Hinh thirc xét tuyén hay thi tuyén do don vi quyét dinh.
Phén 2

. g T(:)”chl’rg “tuyén dung”
(N€u thi tuyén thi ghi thi tuyén néu xét tuyén thi ghi xét tuyén, sau diy goi
chung la tuyén dung)

I. Pham vi t6 chitc tuyén dung :

1. Pham vi vé don vi:

2. Pham vi vé chirc danh nghé nghiép:

Néu r& pham vi vé chtrc danh nghé nghiép; vi du : tuyén dung véao cic chire danh
nghé nghiép :

- Chuyén vién — 01003 va tuong duong.

- Chuyén vién cao dang — 01a003 va tuong duong.

- Can sy - 01004 va tuong duong.

II/ Nhu ciu tuyén dung :
Nhu cau cu thé :
+Tongsb: ..... chiara:
+ Céc chirc danh nghe nghié€p chuyén vién va tuong duong: .
+ Cac chtrc danh nghe nghiép chuyén vién cao ding va tuorng duang
+ Céc chure danh nghe nghiép cén sy va twong duong: .
(C6 biéu téng hop nhu cau dinh kém)
I/ Tiéu chuén cho tirng loai VC:
1. Tiéu chuén v@ trinh do:
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Chirc danh
nghé nghiép

TDCM

Ngoai ngir

Tin hoc

Ghi chu

2 Tiéu chuan vé tudi, stc khoe theo quy dinh cta luét vién chure.
3. Tiéu chuin vé Thuong tri (néu co).
1V/ P6i twong tham gia thi tuyén :

1. Quy dinh cu thé d6i twong duge tham gia du tuyén theo quy dinh ctia Phép ludt.
2.). Mot s diéu kién khac (néu co) :

V. Mén thi, Noi dung, hinh thire, thi tuy

tuyén):

2. Mon thi, Noi dung thi, xét:

3. Hinh thire thi, xét :

Neéu cu thé hinh thtrc thi hogic xét: Vie

hanh...

4. Cach tinh diém:
5. Cach xic dinh nguoi trung tuyén:

VII. Lé phi thi tuyén : Ghi muc cu thé
VII/ T6 chire thue hién :

1. Chun bi Tai liéu, hd

’

so phuc vu thi tuyén (néu thi tuyén):

2. Thoi gian va dia diém thi, nhan hd so va to chire thi tuyen:
Néu cu thé thoi gian va dia diém t0 chirc thi.
3. Thanh lap Hoi ddng thi, xét tuyén... :

4. T chtrc 6n tap : Néu rd ngay gio td chure dn tap, don vi chi tri on tap...
5. Céac cong viéc khac...
Trén day 1a Ké hoach tuyén dung vién chirc nam 20 cia ... .

Noi nhan:

- Luu: VT, TCHC.

HIEU TRUONG

Bui Quang Son

én hodc xét tuyén, 1¢ phi thi (néu 1a thi

t, tric nghiém, vén dap, phong vén, thue

QT31A/TCHC/01
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UBND TiNH LAM PONG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG DA LAT Péc lap — Tu do — Hanh phic
86  [TB-CHBL Lém Dong, ngay thdng ndm 20
THONG BAO

V/v Tring tuyén ky xét tuyén vién chirc nam.....
t6 chirc vao ngay.........

Cén cu Quyet dinh s6 ... ngdy... cia Hoi dong xét tuyén vién chirc Truong Cao
ding Pa Lat vé viéc phe chuén két qua tuyén dung vién chirc bing hinh thirc xét tuyén
do Hoi dong xét tuyén vién chirc Truong Cao déng Da Lat td chire ngay ..., Truong
Cao ding Pa Lat thong bdo :

[Ong/ Ba] da tring tuyén trong ky xét tuyén vién chirc do Hoi ddng xét tuyén vién
chac Truong Cao dang Da Lat td chirc ngay ...

Yéu cau [Ong/ Ba] dén Phong T6 chirc — Hanh chinh Truong Cao ding Da Lat dé
hoan chinh hd so tuyén dung (mang bén gbe cac van bang chirng chi, gidy uu tién.. .dé
dbi chiéu; ndp ban pho -t6 cong chimg); Thoi han hoan chinh hd so trude ngay . .. bén
thoi han néu trén néu 6ng khong dén Phong T6 chirc — Hanh chinh dé hoan chmh hd

o thi Truong Cao ding Pa Lat s& 1am thu tuc hiy két qua tring tuyén ky xét tuyén
vién chirc ndm ... cua [ong/ ba].

Trudng hop vi ly do déc biét nhu dm dau, tai nan... dugc co quan co thdm quyén
xdc nhén thi éng phai trinh gidy x4c nhan va bdo v6i Phong T& chire — Hanh chinh dé
duoc gia han thém thoi gian hoan chinh ho so theo quy dinh./.

Noi nhin: HIEU TRUONG
-Ong / Ba;
- Luu: VT, TCHC, HSTDVC.

Buii Quang Son
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UBND TINH LAM PONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO DANG DA LAT Pjc lap — Tw do — Hanh phic
Sb: /TB- CDNDL Lam Dong, ngay  thang  ndm......

V/v tuyén gido vién/nhén vién

THONG BAO

V/v tuyén gido vién /nhén vién Truong Cao déng Pa Lat

Trudng Cao dang Da Lat thong béo tuyén gido vién gido vién/nhén vién nam
........ nhu sau:

1.Vi tri tuyén dung: Gido vién khoa...../nhan vién phong.

2. Trinh d§ chuyén mon:

3. Ho so tuyén dung gom:

- Pon xin vi€c;

- So yéu ly lich c6 xac nhin cua noi dang ky ho khéu thuong tr;

_ Ban sao CMND va Hé khéu (c6 ching thuc);

- Ban sao céc viin biang, chimg chi va bang (riiém; vin bang do co s& dao tao
nude ngoai cap phai cong chung dich thuat sang tiéng Viét (c6 ching thuc);

- Gidy ching nhan stc khoe (con gia tri s dung trong vong 12 thang theo
quy dinh).

4. Han chot nop HO S0 itk e saoinzion

5. Dia diém nop hd so: Phong T6 chiic — Hanh chinh Truong Cao ding Da
Lat. Dia chi: 109 Yersin, P10, TP. Pa Lat; dién thoai: 02633.822.489.

Tran trong thong bao.

Noi nhin: HIEU TRUONG
- Dai Phét thanh Truyén hinh Lam Pdng;

- Bang thong tin Truong CD Da Lat;

- Website Truong CD Da Lat;

- Luu: VT, TCHC.
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TRUONG CAO PANG PA LAT CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA/PHONG/BON VI DPic 1ap — Tw do — Hanh phic

Pa Lat, ngay thdng  ndm
BAO CAO

V/v két qui phdng van gido vién/nhin vién ciia khoa/phong/don vi

Kinh giri: Ban gidm hi¢u Truong Cao Pang Da Lat.
Can ot vao dé xudt tuyén gido vién/nhén vién. ...

Duoc su dong y ctia Hiéu truong Truong Cao ding Pa Lat, Phong Tb chirc

_ Hanh chinh, tén khoa/phong/don vi (tuyén nhén vién) tién hanh phong van va bdo cdo
Ban giam hi¢u nhu sau:

1. Thoi gian, dia diém va thanh phz“m tham gia phong van:

- Thoi gian phong ST o e s A T TR SRS s
- Dia diém: tai Van phong Trudng Cao dang Pa Lat.

- Nguoi duge phong AT oo i s s SR ATV b oo v Shmnapn ammn i A RS
FSTNABINT o resn e oo s G HA BRI Soseiins vhess sismvimse s ad FISE S HE RNV etamavnss s mamin s b4}
E5 Tl L R e e

+ Trinh dd chuyén mon, kinh nghiém lam vigc, nhu sau:

Trinh d) chuyén mon Kinh nghiém lam vi¢c Ghi chu

2. Két qua phong vén:
2.1. U'u diém:

2.2. Nhuoe diém:

2.3. Dé Xuat:

Trén déy 1a toan bo thong tin vé ndi dung cude phong BTN 5 v s i Thay mat

Hoi ddng tuyén dung, khoa/phong/don vi bao cdo Ban Giam higu.

BAN GIAM HIEU PHONG TC-HC TRUONG KHOA/PHONG/DON VI
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UBND TINH LAM DPONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG DA LAT Doc lap — Tw do — Hanh phic

Ldam Dong, ngay  thang  ndm 20

~ GIAYDPENGHI
V/v Ky hop dong lao djng thir viee doi voi............

Can cr dé xuét tuyén Nhan vién cta [don vi] da dugc Ban Gidm hiéu phé
duyet;

Cin cr bao céo két qua phong vén dbi voi [ong/ba] cla don vi........ :

Phong T chitc — Hanh chinh kinh d& nghi Hiéu truéng ky hop ddng thu
viée doi v4i [6ng/ba] nhu sau:

Pé nghi ky Hop dong thir viéc

Trinh Ad(,) Két
" chuyén .
Ho va . qua
. mon, ha SR
ten nghiép P Vgﬁg Thoi han Cong viéc Quyén lo1
vu
Dat 02 thang - M ngach:
T ngay - Béc luong:
Dén hét - Hé sb luong:
- HS phu cép:

*Ho so dinh kém:
1. Ho so ca nhan cta [6ng/ba]

2. Bio céo két qua phong vén cua [don vi]

Kinh mong Ban giam hiéu quan tam giai quyét./.

HIEU TRUONG TRUONG PHONG TCHC
Phé duyét
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TRUONG CAO DANG DA LAT CONG HOA XA HQI CHU NGHIA VIET NAM
TEN KHOA/PHONG/ DON VI Poc lap — Ty do — Hanh phic

Da Lat, ngay  thdng HIEEI comnns

BIEN BAN HOP KHOA/PHONG/PON VI

V/v d& nghi ky hop dong doi véi nhin vién/gido vién

1. ThoT gians e oo NGV o vomanre thing: . WAL civin wise
2. Dia diém:

3. Thanh phan:

Cha tri:

Thu ky:

4. Noi dung:

Uu diém:
Khuyét diém:

Biéu quyét:

Bién ban két thic vao luc ............. cung ngay.

Thuw ky Cha tri

QT31B/TCHC/05

b\ xe g



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phiic

Da Lat, ngay thang nam
BAN TU KIEM PIEM CA NHAN
- Ho va tén: Gidi tinh:
- Ngay thang nam sinh :
- Pon vi cong tac:
- Chure vu hién nay:
1. V@ tw twéng chinh tri:
2. Phadm chét dao dirc 16i song:

3. Thue hién nhiém vu dugc giao:

4. V& quan hé quéin chiing:

5. Khuyét diém:

NGUOI TU KIEM DIEM

NN B Sy



TRUGNG CAO DANG DA LAT CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG TO CHUC - HANH CHINH Poc 1ap — Tw do — Hanh phiic
Pa Lat, ngay thdng nam ..........
GIAY PE NGHI

V/v Ky hop dong véi gido vién/nhén vién hop dong

Xét Bién ban hop ctia khoa/phong/don vi.
Phong T chitc — Hanh chinh kinh dé nghi Hiéu trudng ky hop dong dbi véi
BONE M v e nhu sau:

2. Cé trinh do chuyén mon:

3. Bé nghi ky hop ddng theo Luét Lao dong:

- Ky hop ddng lam viéc xé4c dinh c6 thoi han:
- Bac luong ../.... - HE s6 luong .... — Ngach

Kinh dé nghj Hiéu trudng xem xét phé duyét.

HIEU TRUONG TRUONG PHONG TCHC
Phé duyét
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